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[bookmark: _Toc456010003]1.0	OBJECTIVE
	[State the objective of executing this project.]

[bookmark: _Toc456010004]2.0	SCOPE
	[Provide a brief introduction of what the project relates to and indicate customer’s requirement.]

[bookmark: _Toc456010005]3.0	MATERIALS
[bookmark: _Toc456010006]	3.1	RESOURCES
		[Human Resource and facilities involved in project planning, execution, report, documentation, etc. 			Depending on the requirements and nature of the study to be performed, special requirements may be 			required to state which operator is performing which run.]


[bookmark: _Toc456010007]	3.2	EQUIPMENT
		[Provide information of ALL equipment/instruments that would be used in the course of this study (i.e. 			pipettes, centrifuges, qPCR instruments). All equipment should be qualified where required. Project 			Leaders have the responsibility to ensure that equipment information is accurate.]
		'Qualification Status': State qualified date and qualification due date.		
	Equipment Name
	Function
	Model/Type
	Serial No.
	Qualification Status

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	3.3	REAGENTS, SAMPLES, REFERENCE MATERIALS
[bookmark: _Toc456010008]		3.3.1	REAGENTS
			[Specify every reagent to be used in the course of this study. Project Leader has the responsibility 				to ensure that all information filled within this table is accurate.]
			The following table below (Table <X>) documents the reagents that will be used for <insert 				study name> experimental runs.
		Table X: Reagents to be used for <insert study name>	
	Reagent
	Catalog No.
/Supplier
	Lot Number
	Date of Expiry
/Manufacture

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



[bookmark: _Toc456010009]		3.3.2	SAMPLES
			[Define the type of sample to be used in the course of this study. If Clinical samples will be used, 				insert a table with sample details i.e. Sample Name/ID/Type and any other information as 				required for this project.]



[bookmark: _Toc456010010]		3.3.3	REFERENCE MATERIALS
	[State if any reference material would be used in the course of this study i.e. Reference gDNA, Reference control samples.]



[bookmark: _Toc456010011]4.0	EXPERIMENTAL DESIGN WORKFLOW
	[Define simplified experimental design workflow process i.e. (a) Isothermal PCR – Primer Screening, Mastermix screening, reference material screening etc. using specific platform etc.]
	


[bookmark: _Toc456010012]5.0	EXPERIMENTS
[bookmark: _Toc456010013]	5.1	TEST PROCEDURE
		[Indicate all experimental procedures in detail to be performed in this study. Level of detail should 			conform to one where the operator performing the experiment understands and is able to follow 			through. Include illustrations such as plate layout and/or tables for reaction setups where applicable.]
		


[bookmark: _Toc456010014]6.0	ACCEPTANCE CRITERIA
	[State acceptance criteria in relevance to project for any experimental run perform to be deemed successful.]




[bookmark: _Toc456010015]7.0	DATA ANALYSIS METHODOLOGY





8.0	DEVIATION HANDLING
	All deviations from the procedures as described in this Experimental Plan and/or unexpected events that occur 	during the execution of experiments as described in this plan shall be documented using the deviation report 	form provided by Translational Research 1. The deviation report form shall be provided as an attachment in the 	Experimental Report at the end of the study.
	Deviation report is filed by the Project Operator and Project Leader. He/she has the responsibility to provide 	accurate and true information as required on the form. The deviated reported shall be communicated to the 	customer (where applicable) for his/her approval. At the end of the project, the deviation report will be filed as 	part of the deliverables package to be transferred to the customer.

[bookmark: _Toc456010016]9.0	APPENDIX
	[Include Appendix where applicable]
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